 LIW 2011 Show Procedures

Last update: October 13, 2011

1. Friday, November 11th, 12 Noon until 8 PM:
Asked M.Daum to coordinate with OBVR 8:00 am on Friday
9:30 -> 17:00 on Saturday (→ 16:00 for visitors )
9:30 -> 16:00 on Sunday - Dismantle starts at 16:00 ???

2. Confirmed with Mr. McKenna on 10/29( relayed by Roseanne ): Open to public 10->4:00 

Discounted price upond coupon:  $5, adults; $4, children 5 - 12 (under 5 are free); and $5, seniors, volunteer firefighters. 

3. Task list for volunteer:

3.1.1. Set tables: 2 between each column

3.1.2. Cut table clothes ( 3 rolls of 100'

3.1.3. Clip table clothes oover tables

3.1.4. DISMANTLE: keep table clips

3.1.5. Roll clothes and throw in bins

3.1.6. Flod chairs and tables

3.1.7. Bring chairs and tables to ___ ? ? ?

3.1.8. Broom / Vacuum

3.2. Who opens up the doors for us?  Where is the Key?  Who holds the key?

3.3. Set up begins.

3.4. LIW Members (from here on called members) will deliver their projects to the OBVR Exhibition Hall.  Members will drive their car to the OBVR Exhibition Hall, drop off their projects thrhough the North Western Entrance. Then they return their car to the parking lot.  If the members wish to continue participating in the set up they will walk back to the OBVR Exhibition Hall.

3.5. Tables and chairs will be brought out from OBVR storage location.  Chairs will be there from previous event 11/10. Where are the tables  stored?

3.6. JIM MACALLUM will take the photographs, 

3.7. BOB URSO  / BARRY SALTZBERG will be responsible for the layout of all tables including, but not limited to the gift shop; seminar areas; and SIG areas.  

3.8. Members will place the projects on the tables identified by MIKE DAUM.  
He will make the place cards for the projects in advance.

3.9. The members working on Friday will be treated to a Pizza dinner (at the OBVR Exhibition Hall) paid for by the LIW Show Coordinator and Treasurer, M.JOSIAH 

3.10. The OBVR Exhibition Hall is locked up.  Who locks up for us, who has the key?

4. Saturday, November 12th, 2011, 9AM

4.1. Members arrive at 9 AM at the OBVR Exhibition Hall to begin to prepare for the opening of the LIW 2009 Woodworking and Furniture show at 10 AM.  Who opens the doors for us, who has the key?

4.2. From a visitor stand point of view they will:

4.2.1. Park at the OBVR parking lot and enter the OBVR office if they want to attend the OBVR fairgrounds and/or the LIW Woodworking and Furniture show.

4.2.2. Park at the OBVR parking lot and proceed to the OBVR Exhibition Hall if they want to attend the LIW Woodworking and Furniture show only.

4.2.3. At the entrance of the hall the visitor will be greeted by a table manned by an member (MIKE LUCIANO to provide manpower for this operation) who will 
a) record the number of people attending 
b) give them a “ticket stub” (see last page of this document) for a door prize.  When a door prize is selected, if the winner is not present, their “ticket stub” will be attached to the prize and the winner will be contacted via email or phone to pick up their prize.  
Would OBVR like us to give out information about the OBVR fairgrounds? 

4.2.4. Visitors will pass the LIW membership table, which will have information about the LIW.  (MIKE LUCIANO to provide manpower for this operation)

4.2.5. Visitors will pass another table selling raffles for whatever prizes the LIW has received from various sources. (MIKE LUCIANO to provide manpower for this operation).

4.2.6. Visitors will then proceed to the show.  In the show they will be able to view actual scroll sawing, carving and woodturning projects being made; they will be able to visit the gift shop; they will be able to attend seminars being held at prearranged times 

4.3. There will be no food vendors at the OBVR Exhibition Hall, but members will be permitted to bring their own lunch or snack.

4.4. 4 PM – the doors will be closed to visitors.  Members will clean up Exhibition Hall from debris left by visitors or member activities.  Members will be out of the Exhibition Hall no later than 5 PM.  Who will close up and lock up the exhibition hall?

5. Sunday, November 13, 2011, 9 AM

5.1. Same as Saturday.

5.2. 4 PM - Members will begin to remove all their projects in the same manner they brought them in.

5.3. Members will put away all tables and chairs.

5.4. Members will sweep/vacuum up all debris left by the LIW  Woodworking and Furniture show.

5.5. Who will close up and lock up the exhibition hall?

5.6. Who from OBVR will confirm that the LIW has completed their cleanup activities?

6. NOTES:

6.1. MIKE LUCIANO to provide manpower for all operations including greeting tables, security, gift shop, demonstration tables and any other necessary operations.

6.2. Handicap visitors will be permitted to be driven down to the exhibition hall.  Cars must return to the parking lot. Do we need a member or OBVR employee to “walk” the car in and out?

6.3. Scrollsaw and turning personnel will be using their saws and lathes to make small projects to give away to visitors (children).  Carvers will be using their (hand) carving tools to do the same.

6.4. Members will “man” all tables, gift shop, and demonstrations whenever the LIW show is open to the public.  

6.5. Seminars will be held at specific times and when not in session, areas will not be open to the public.  Seminars may or may not include use of portable machines.  

6.6. All working LIW will be required to wear their official LIW name tags.  MIKE DAUM to bring his name tag box.

6.7. Door prizes left unclaimed will be raffled off at the next general meeting to those members who worked the show.  (How do we ensure  that working members get this opportunity? 

6.8. Will we be asking visitors to supply their email address so we can contact them next year about our show? (I suggest we use a slip of paper with information requested on it for both email addresses and door prizes.  This would mean that we need a second box to “rotate” after each door prize draw and one to hold the total entries.

6.9. Who is going to be judging the members projects?

6.9.1. Recommendations for judging:

6.9.1.1. Design and Originality: Creativity with respect to unusual and exceptional interpretation

6.9.1.2. Skilled Execution: The use of good woodworking techniques including attention to detail, cuts, complexity, tightness of joinery

6.9.1.3. Finish: The application of finishes that enhance the grain or overall appearance. Attention to finishing touches that include sanding, staining, waxing, final finish

6.9.1.4. Presentation: The aesthetic appearance and beauty as presented by the woodworker

6.10. Who is going to judge the school projects?  What kind of prize are we going to give out to them?

None in 2011

6.11. Any other issues?

Entry fees: Mike Luciano will provide a list of volunteers to OBVR

	NAME: _____________________________________


EMAIL ADDRESS: ___________________________

PHONE NUMBER: ___________________________

Note:  If winner is not present during raffle, they will be notified via email or by phone.  It is the winner’s responsibility to pick up their prize.
	NAME: _____________________________________


EMAIL ADDRESS: ___________________________

PHONE NUMBER: ___________________________

Note:  If winner is not present during raffle, they will be notified via email or by phone.  It is the winner’s responsibility to pick up their prize.

	NAME: _____________________________________


EMAIL ADDRESS: ___________________________

PHONE NUMBER: ___________________________

Note:  If winner is not present during raffle, they will be notified via email or by phone.  It is the winner’s responsibility to pick up their prize.
	NAME: _____________________________________


EMAIL ADDRESS: ___________________________

PHONE NUMBER: ___________________________

Note:  If winner is not present during raffle, they will be notified via email or by phone.  It is the winner’s responsibility to pick up their prize.

	NAME: _____________________________________


EMAIL ADDRESS: ___________________________

PHONE NUMBER: ___________________________

Note:  If winner is not present during raffle, they will be notified via email or by phone.  It is the winner’s responsibility to pick up their prize.
	NAME: _____________________________________


EMAIL ADDRESS: ___________________________

PHONE NUMBER: ___________________________

Note:  If winner is not present during raffle, they will be notified via email or by phone.  It is the winner’s responsibility to pick up their prize.

	NAME: _____________________________________


EMAIL ADDRESS: ___________________________

PHONE NUMBER: ___________________________

Note:  If winner is not present during raffle, they will be notified via email or by phone.  It is the winner’s responsibility to pick up their prize.
	NAME: _____________________________________


EMAIL ADDRESS: ___________________________

PHONE NUMBER: ___________________________

Note:  If winner is not present during raffle, they will be notified via email or by phone.  It is the winner’s responsibility to pick up their prize.

	NAME: _____________________________________


EMAIL ADDRESS: ___________________________

PHONE NUMBER: ___________________________

Note:  If winner is not present during raffle, they will be notified via email or by phone.  It is the winner’s responsibility to pick up their prize.
	NAME: _____________________________________


EMAIL ADDRESS: ___________________________

PHONE NUMBER: ___________________________

Note:  If winner is not present during raffle, they will be notified via email or by phone.  It is the winner’s responsibility to pick up their prize.

	NAME: _____________________________________


EMAIL ADDRESS: ___________________________

PHONE NUMBER: ___________________________

Note:  If winner is not present during raffle, they will be notified via email or by phone.  It is the winner’s responsibility to pick up their prize.
	NAME: _____________________________________


EMAIL ADDRESS: ___________________________

PHONE NUMBER: ___________________________

Note:  If winner is not present during raffle, they will be notified via email or by phone.  It is the winner’s responsibility to pick up their prize.


Needs

From Roger:

As you requested, the seminar "needs" list is below.

I did check, with Bob Urso, the upstairs of the barn. Found one complete workbench and flip chart. Need at least another sturdy bench.

 

2 to 3 workbenches

power point projector

scroll saw (Rolf Beuttenmuller will supply) 

drill press able to handle a drum sander (Steve Gazes will supply) and sturdy clamps to hold in place

Fllip chart (in Brush Barn)

erasable board (at Kings Park meeting hall)

 

Roger
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